
Our mission: To support the literacy goals of adults and families living in Southwest Minnesota through 
personalized quality tutoring, community partnerships, and advocacy.  

 

  Literacy Volunteers of Southwest Minnesota 
 

Position Title:  Family Engagement Project Specialist 
Reports to:  Executive Director  FLSA: Administrative, salaried part-time, non-profit 
 
Purpose: This position is a core component of Literacy Volunteers of Southwest Minnesota’s Bush 
Foundation Community Innovation Grant. The grant’s focus is to engage with families of students in middle 
and high school who are more likely to fall into the achievement gap. Together with families, LV*SW*MN 
and community partners will create and implement an innovative community-based approach to support 
these students’ academic success. Our model will build on families’ strengths with families as equal 
partners in this process. 
 
Location: This person will be based in Literacy Volunteer’s Marshall office but will interact with families and 
community partners at sites in and near Marshall. Some travel to the Twin Cities or other locations may be 
necessary for grant purposes. 
 
This position includes regular documentation of activities, participation in Literacy Volunteers’ relevant 
programs, assessment and evaluation, public relations, and financial reporting. Our staff member will work 
in partnership with a staff member based in the Office of Diversity and Inclusion at Southwest Minnesota 
State University. Both positions are grant-funded for a period of 22-24 months. 
 
Duties and responsibilities during the grant period will include but may not be limited to: 

 Communicating project activities and outcomes with community partners 

 Recruiting families to participate and working with them through all phases of the grant project, using 

interpreters and translators as needed. 

 Planning and facilitating meetings of multiple stakeholder groups over the grant period. 

 Assessing and evaluating project activities to provide information, feedback, and measurement of 

progress toward identified outcomes. 

 Using community resources, best practice models, and academic research to generate ideas for 

solutions that connect families, schools, community partners, and the university more closely  

 Engaging in inclusiveness and family engagement training and applying learned practices to project 

activities and program design 

 Assisting with the development and implementation of pilot programs to achieve grant objectives. 

 
Desired qualifications: 

 Bachelor’s degree in education, management, sociology, or a related field is preferred, but relevant 

experience working with diverse groups and progress toward a bachelor’s degree is acceptable. 

 3 years of experience in project management or other applicable experiences are desirable.  

 Experience working with diverse communities and age groups is essential 

 Knowledge of a language other than English 

 Background in program development and/or management and/or working with volunteers 

 Excellent writing, public speaking, organizational, and technology skills 

 A team orientation as well as an ability to be self-directed 

 Availability to work flexible hours 

 A valid driver’s license and access to reliable transportation are required 

 


